
 
(Protocol for Reporting Equipment Malfunctions and Requests for Repairs) 

 

 

 

 
 

 

 

Faculty Representative 

Principal 

Superintendent  

Or  

Appropriate Person 

 

T
h
is
 s
te
p
 i
s 
n
o
t 
m
ea
n
t 
to
 b
y
p
a
ss
 t
h
e 
P
ri
n
ci
p
a
l.
 T
h
is
 s
te
p
 s
h
o
u
ld
 o
n
ly
 b
e 
u
ti
li
ze
d
 i
f 

th
e 
eq
u
ip
m
en
t 
m
a
lf
u
n
ct
io
n
 c
o
n
ti
n
u
es
 t
o
 b
e 
u
n
re
so
lv
ed
 w
it
h
in
 a
 r
ea
so
n
a
b
le
 

ti
m
ef
ra
m
e.
  

NBEA 

Chief Administrator 

Finance and Operations 


